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Modify Event Responses Guide

Overview

Suppliers may change their responses to events any time before the event close time.
Please make sure you allow yourself enough time to make changes, and resubmit your
response before the close date and time. Failure to resubmit your response will render it
void and not eligible for consideration.
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gﬂr % 300 W. Washington Street
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Greenshoro, NC 27401
www.greenshoro-nc.gov

pplier  Logout Contact Us Help

Events Greensboro e-Procurement Announcements

Welcome to Greensboro e-Procurement
This area is reserved for messages to
s You can browse sourcing events available for bidding our supplier community. Please look
here for important notices. Thank you.

o Login or Register to start bidding.
T Tcount Information
Change Password

&) vone 8 @ ntemet

Response statuses may easily be checked by opening My Responses, and reviewing the
status column on the right hand side. Submitted is the status that indicates a valid bid
response for consideration.

o Bree, ~ Welcome, Joe Supplier [Logout] [
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Contact Us

My Responses

My Responses

Advanced Search
Event # » Mame Categary )| Sub category )

Type » Reference Commodity Search

r 4263 4 34845 mulit line request SUPPLIES & MATERIALS FORMAL EVENT 04/06/2010 17:16:00 04/08/2010 17:§0:00 Submitted
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Getting Started

From the portal:
* Click “Login”, and enter your user name and password.

& Greensboro, NC 27401
&  wwwgreensboro-nc.gov
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Welcome Contact Us Help

Login/Registe
Login

Forgot User Name?
Register

Greensboro e-Procurement Announcements

Welcome to Greensboro e-Procurement

This area is reserved for messages to
our supplier community. Please look
Events + Login or Register to start bidding. here for important notices. Thank you.
Browse Open Events

Search Events

s You can browse sourcing events available for bidding

&) vone 8 @ ntemet

LAWS@N

User Name |

Password

L vogn ]

If you don't have an account, click hers to register.

If you forgot your passward, click hers to reset

Cometaht ST Lo S e,

Technaloaw versionbuild

e Enter your User Name
e Enter your Password
e Click the Login Button

e Click the My Response option. You should now see all of your responses.
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This area is reserved for messages to
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Browse Open Events Welcome fo Grsensboro s-Procuremsnt
Search Events
Myfesponses » You can browse sourcing events available for bidding.
y Account o Login or Register to start bidding here for important notices. Thank you.

Update Account Information
Change Password
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+  Reference
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‘00 04/08/2010 17:30:00 Submitted
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Select the Response to be Modified

welcome, Joe Supplier [Logout] [#

{ e, .
E.:\E'r %E 300 W. Washington Street  Supplier Portal
- * - Greensboro, NC 27401
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My Responses

My Responses

Advanced Search
Event # » Narne Category »| Sub category B

Type + Reference Commodity Search

Reference | Open Date Close Date Resps

4263 4 32945 mulit line request SORPLIES & MATERIALS FORMAL EVENT 04/06/2010 17:16:00 04/08/2010 17:30:00 Submitted

e By selecting the response, two action options become available, Modify Response,
and Withdraw Response. Please note, Withdraw Response will make that
response inaccessible for the bid award process and could result in the loss of a
potential award to your business.

e C(Click Modify Response Submitted. You will receive a notice that you must resubmit
your bid after modifying it. Click OK.

o Oree, [Logout] ]
2 P & 300 W. WashingtdR Street
g H
- = Greensboro, NC 274D
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My Responses ‘ @ Vour respanse must be resubmitted once

modified; click OK ta continue

Advanced Search
Event # > MName

Type » Reference

v 4263 4 34845 mulit line request SUPPLIES & MATERIALS FORMAL EVENT 04/06/2010 17:16:00 04/08/2010 17:30:00 Submitted Ho
()
&] Number of rows selected: 120 S & Internet
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Recponses - Microsoft Infernet Explorer provided Dy Lawson

Fle Edit Wew Favorkes Tools  Help
Qe - Q[ A Oman oreent= @ (-2 =L JEH O
iddress | &] hitp:  greensb goviprocurement/Sour S—— laj=true R ERLS

»
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& % 300 W. Washington Street  §1] pplier Portal
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My Responses W Modify Response Completed

My Responses

Advanced Search
Event # 3 Name Category )| Sub Categary ,

Type » Reference Commodity Search

FORMAL EVENT 04/06/2010 17:16:00 04/08/2010 17:30:00 Draft Mo

3 @ rrtemet

] Powered by Landmark (Patent Pending). Copyright (c) 2005-2010 Lawsan Software, All Rights Reserved,

welcome, Joe Supplier [Logout] [#)

~

o Selecting Modify Response updates the response to a Draft status. In Draft status,
you can make changes to your response.
e Double Click the response to edit your response.
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s ;
R/ q*‘.;; 300 W. Washington Street - Sypplier Portal
’_'2 * Greensboro, NC 27401

% www.greensboro-nc.gov

Event # 4263-4 - Event Response

[ cuentesponse

Read the Terms and Conditions for this event. Click Accept to continue.

Line Re:

Empanye

Continue

] Powered by Landmark (Patent Pending). Copyright (c) 2005-2010 Lawsan Software, All Rights Reserved, 8 @ Intemet

¢ Opening the response takes you back through the response process that you were in
when you originally entered the response. Make your changes as necessary.

¢ Click Continue — to move through the process.
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Edit Your Response

ine Responses - Xplorer provid
Fle Edit Wew Favorkes Tools  Help w
Qe - () \ﬂ @ N O seach \j‘t( Favartes §4) [0~ T; =Ny -\ @
iddress | &] hetp: y b qovfprocurement /Sour =t Y | e=Formaaction=UpdateDrafted Jv| B0 unks >
o5 Greey n
a % 300 W. Washington Street Supplier Portal
g 3
- - Greensboro, NC 27401
E & wwwgreensboro-nc.gov
Pistng O
ing,
Event # 4263-4 - Line Responses @ Sourcing Event Response Updated
Respond to at least one event line. An asterisk indicates a response is required.
Line Responses 3
Item Line Quantity Unit Price
*1  4205638Y09 BELT CLIP CONTOURED  COG MTUG Pricing 02/25/10 10.0000 10.0000 EA  4.25000
*2 8505241011 ANTENNA COG MTUG Pricing 02/25/2010 20.0000 20,0000 EA  5.67000
*3  HKNG6169B CABLE REMOTE MOUNT SM  COG MTUG Pricing 02/25/10 1.0000 1.0000 EA  10.00000 10.00 Edit Response Add
*4  HLNG863A IGNITION PLUS SPEAKER ] COG MTUG Pricing 02/25/10 5.0000 50000 EA 567000 28.35 Edit Response Add
*5  HSN4018C SPKR SYS 9000 COG MTUG Pricing 02/25/10 5.0000 5.0000 EA 678000 33.90 Edit Response Add
*6  NTN7144CR PREM BATT NICD COG MTUG Pricing 02/25/2010 12.0000 12.0000 E&  6.78000 81.36 Edit Response Add
*7  NTNB266B BELT CLIP KIT COG MTUG Pricing 02/25/2010 10.0000 10,0000 E&  9.99000 99.90 Edit Response Add
*8  WPNN40374 PREM BATT MIMH 2000 IS COG MTUG Pricing 02/25/10 5.0000 50000 EA  9.12000 45.60 Edit Response Add L
| | | Page size: 10 v/
v
] Powered by Landmark (Patent Pending). Copyright (c) 2005-2010 Lawsan Software, All Rights Reserved, 8 @ intemet
lick Edi he li h il he line i
e Click Edit Response on the line to get to the details on the line item.
e The system will open up the line details form.
Line 3 Details [ia]
Description
Item
Item Description Qutput Type
Requested Delivery
Quantity uam Date
Manufacturer Code Division e e
Number
Commodity Code = commadity Description
Enter Line 3 Response Information
Alternate responses are allowed for this event line. Respond to line or choose alternate responses only and hit Continue.
Alternate responses can be added on Supplier Line Responses list with Add link
wendar Item
wendor Item Description
Quantity 1.0000
uom UOM Detail
Unit Price 10.00000 -ar- 7 Mo charge -ar- 7| alternate Responses only -or- [ Mo Bid - reasan ’
Extended Price =
Delivery Date 04/1B/2010 =)
Response Comments
yi
[l

] Powered by Landmark (Patent Pending). Copyright (c) 2005-2010 Lawsan Software, All Rights Reserved,

e Here, you can change the unit price, quantity, and delivery date, as well as enter
comments.
e  When changes are complete, click Continue —
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Event # 4263-4 - Line Responses

Respoand to at least ane event line. An asterisk indicates a response is required.

Line Responses

Line # ption Line Quantity | Re: uantity [UOM | Unit Price d
"1 4205638Y09 BELT CLIP CONTOURED  COG MTUG Pricing 02/25/10 10.0000 10,0000 EA  4.25000 42,50 Edit Response View (1) =
*2 B505241U11 ANTEMNNA COG MTUG Pricing 02/25/2010 20.0000 20.0000 E& 5.67000 113.40 Edit Response Add
*3  HKNE160B CABLE REMOTE MOUNT SM  COG MTUG Pricing 02/25/10 1.0000 1.0000 EA  10.00000 10.00 Edit Response Add
*4  HLNG6863A IGNITION PLUS SPEAKER]  COG MTUG Pricing 02/25/10 5,0000 50000 EA 567000 28,35 Edit Response Add
*5  HSN4D18C SPKR SYS 9000 COG MTUG Pricing 02/25/10 5.0000 50000 EA 678000 33.90 Edit Response Add
"6 NTN7144CR PREM BATT NICD COG MTUG Pricing 02/25/2010 12.0000 12.0000 EA  6.78000 81.36 Edit Pesponse Add
*7  NTN8266B BELT CLIP KIT COG MTUG Pricing 02/25/2010 10,0000 10,0000 EA  9.99000 99,90 Edit Response Add
*8  WPNN4D374 PREM BATT NIMH 2000 1S COG MTUG Pricing 02/25/10 5.0000 50000 EA  9.12000 45,60 Edit Response Add

] Powered by Landmark (Patent Pending). Copyright (c) 2005-2010 Lawsan Software, All Rights Reserved,

e The system will return you to the Line Response summary form.

¢ You may continue updating other lines, if applicable by clicking on Edit Response
on the line.

e When finished, click Continue — on the bottom right.

Last updated 04/8/2010 10
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Adding an Attachment

5 Oreey, =
2 GJ"Q 300 W. Washington Street  Supplier Portal
g ]
» ¢ Greenshoro, NC 27401
TIEE L greensboroncgoy
g .8 g

Event # 4263-4 - Response Attachments

Attach any documents, specifications, and pictures you have for this event. Attachment size must be 4 MB or less.

Attachments

Letions Lizlzre Ugnielare Lise

r impala_ss.png impals ss.png

First Page | Previous Page | MNextPage | LastPage

] Powered by Landmark (Patent Pending). Copyright (c) 2005-2010 Lawsan Software, All Rights Reserved, 8 @ ntemet

¢ You may add an Attachment to your bid by clicking Add.
e  When finished, click Continue —

Last updated 04/8/2010 11
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Submitting Your Changes

& Orees, _
E/ 1% 300 W. Washington Street S 11 pplier Portal
s d % Greensboro, NC 27401
3 N s ;
B g www.greensboro-nc.gov
asing

Event # 4263-4 - Event Response

W Ssourcing Event Response Updated

Submit Response

nts have been met. Click the Submit button to complete your response.

Click the Back buttan to review your response details, or click the Done button to cormplete your response at a later ime. To be eligible for award, your response rmust
be submitted by April 8, 2010 5:30:00 PM EDT

] Powered by Landmark (Patent Pending). Copyright (c) 2005-2010 Lawson Software, All Rights Reserved,

S & Internet

e Be sure to Submit your response. Remember: Only Submitted responses are
eligible for bid awards.

e Use Print My Response button to obtain a hard copy of your response.

Last updated 04/8/2010 12
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Greenshoro, NC 27401
www.greensboro-nc.gov

300 W. Washington Street S pplier Portal
Event # 4263-4 - Event Response

Submit Response

Print My

Modify Event Responses Guide

Congratulations, your response has been submitted. Click the Done buttan to continue.

Click Done to complete the update.

W submit completed

S & Internet
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View Your Response(s) Status

300 W. Washington Street S pplier Portal
s % Greensboro, NC 27401
]

ity www.greensboro-nc.gov

welcame, Joe Supplier [Logout] |

My Responses

My Responses

Advanced Search

Event # v Name Category ) Sub Category »
Type » Reference Commadity Search 1
r 4263 4 34845 mulit line request SUPPLIES & MATERIALS FORMAL EVENT

] Powered by Landmark (Patent Pending). Copyright (c) 2005-2010 Lawson Software, All Rights Reserved,

S & Internet
[ ]

Once submitted, you may view the status of your bids by clicking on My Responses.
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